
To download the files; sound files, wordsheets or scores the instructions are here. 

Firstly you need to create a folder on your desktop to save your files. To do this, follow 

these instructions 

1. Right click on a space on your desktop and you will get a drop down box like the one 

on the picture below.  

2. Move your mouse down to New and another box will appear.  

3. Choose  Folder and left click on it. 

4. You should see the new folder appear on your desktop and it will have New Folder in 

blue beneath it 

5. Type ‘Local Vocals’ and the name will change.* 

6. You have now created a storage place for all your new files.

 

Once you have done that you will need to open up the website and go to the Members 

Only page where all the files are stored. 

Different browsers will respond in different ways so you will now have to choose which 

browser you use. I have included instructions for Mozilla Firefox, Google Chrome and 

Internet Explorer but if you have an AppleMac, you’re on your own. 
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 MOZILLA FIREFOX & GOOGLE CHROME 

Firefox & Chrome seem to work identically for downloading so here’s what to do in either 

case. (I’m assuming that you are already on the Members only downloads page) 

1. Right click on the file you want to download. An options box will come up as shown in 

Fig 1  below 

2. Select Save Link As.. and click on this. 

 

Fig.1 



3. Another screen will open as shown in Fig 2 below 

4. Find the directory that you have created earlier and double left click on this.  

5. At the bottom of the box you will see the file name. Do not alter this 

6. Left click on Save. 

7. Well done. You have now saved your first file and can repeat this process for all other 

files you want. 
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INTERNET EXPLORER 

1. Right click on the file you want to download. An options box will come up as shown in 

Fig 1  below 

2. Select Save target as.. and click on this.  
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3. Another screen will open as shown in Fig 2 below 

4. Find the directory that you have created earlier and double left click on this.  

5. At the bottom of the box you will see the file name. Do not alter this 

6. Left click on Save. 

 Well done. You have now saved your first file and can repeat this process for all other files 

you want 

If you weren’t able to change the name of the folder on your desktop, don’t worry. Just 

right click on it, select ‘rename’ and alter it now. Hit ‘Enter’ when you’ve finished and it 

should be OK.      

Any problems with anything?  Contact me via the Contacts page. 
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